KIRORI MAL COLLEGE, DELHI-110007

(University of Delhi)
SECTION XX FORM-I

APPLICATION FORM FOR GRANT OF LTC ADVANCE

1. Name of the Employee (In Block LEtErs) i w.ovovevieiireieisrismeinsiisisissiinciints s

2.  Designation and Dapartment : .......c.ccooecermormrsessresnssssassasess
3. Date of entering the Central GOVEINMENt SEIVICE :© .euvueuruerruerernnrrinusnissiersisssssss s sttt
&, | BEBIE PR & voppesissncssvimssmassusmeeommssasisnsesosss
5.  Whether Permanent or Temporary :........cccccveiunne
6. Home Town as recorded in the Serivee BOOK : ...c.ccoiciiiinininiiii s e
7. Whether Husband/Wife is employed and

If so whether entitled 10 LTIC : ...vovviieiiireiersisereessnssesississsisssssiassaessnssssesassssssnsssass sasssssssst sasasessssssasses
8. Whether the concession is to be availed for visiting Home Town and if so block

for which LTC is 10 be availed : .....ccccoveiermiererensiirsimsisiemeesinssoisnssssiissesssesstassnssssssiosiassnsessesnesasssssasess

9.  (a) If the concession is to visit anywhere in the India, the place to be visited. ..........ocooviiincinieniinns
10. Single Rail Fare/Bus Fare from Headquarters to Home Town/Place of visit by
SROTRRSETOUIC ! :vvsciassvssnauonaisissn sy oaives besamsuiss soestssimesias e Ui s AP aEas oA Ve ST PRSPPI RS SRS e SRR ST PR ER ST

11. Person in respect of whom LTC proposed to be availed

S. No. Name Age Relationship

Amount of Advance required RS. .cuemsiissstiiionbisismssiismmisstssiomsssianis

I declare that the particulars furnished above are true and correct to the best of my knowledge. I
undertake to produce the tickets for outward journey within 10days of receipt of the advance.

In the event of cancellation of the journey or if I fail to produce the tickets within one days of receipt of

advance. | undertake to refund the entire advance in one lumpsum. -
1B 1 Signature of EMplOYee ..uudasiadisdiin sdialidenibinmms
CHECK-LIST

(for use in office)
. Particulars in Cols to be verified
2. Amount entitled for
Reimbursement H FatE RIS ik sseh ttmdfahat Ll ki x 2 x No. of tickets
O RS eactisonmsssmssissmmmmbodebanah sididvonsnssasssns

3.  Advance admissible (90% of Amount in two)
Advance of RS. ........ccocevvevevriivenircnanne May be sanctioned

ASSTT. S.0.(Alcs) A.O. BURSAR PRINCIPAL



WHAT THE GOVERNMENT SERVANT SHOULD DO

38

He should ensure that his hometown is correctly indicated in his service records. Otherwise, he should
take action to have his hometown entered therein.

Whenever he intents to avail of the concession under this scheme, he should inform the Controlling
Officer before commencement of the journeys :

When had intends to avail of the concession to visit anywhere in India by himself or any membet/s of
his family, he should declare the intended place of visit to the Controlling Officer. The official and/or
member/s of the family must visit that place to become eligible for reimbursement of the claim.

If there is any change in the intended place of visit. he should intimate the same t0 the Controlling
Officer, before the commencement of the journey.

He should produce evidence of his having actually performed the journey, for example, Serial numbers
of Railway Tickets.

If he takes an advance under this Scheme, he should ensure that the outward journey is commenced
within 30 Days from the date of grant of the advance, or refund the full advance. In case of journeys
by rail advance can be drawn sixty days before the proposed date of outward journey. In all cases,
railway/bus tickets should be praduced within 10 days of draw! of the advance.

he should see that half the advance is refunded if the period of absence exceeds 90 Days.

He should prefer the bills adjusting the advance taken within on month from the completion of the
return journey. In all cases, the claim will stand forfeited or deemed to have been relinquished, if the
same is not preferred within three months of the return journey.

..............................................

(Signature of the Employee)

ENTITLEMENT : (Journey by rail)}—for travel by train under Leave Travel Concession, Entitlement to

different classes of accommodation shall be as under :—

PAY RANGE ENTITLEMENT
(A) JOURNEY BY AIR/RAIL
Rs. 18,400/- and above Air Economy (Y) Class by National
Carriers or AC First Class by train
At their option
Rs. 16,400/~ and above but AC First Class "
Less than Rs. 16,400/- '
Rs. 4.100/- and above but First Class/AC 3-tier Sleeper/
Less than Rs. 8.000/- AC Chair Car
Below Rs. 4,100/- Second Sleeper
(B) TRAVEL BY RAJDHANI EXPRESS (C) TRAVEL BY SHATABDI EXPRESS
TRAINS
PAY RANGE ENTITLEMENT PAY RANGE ENTITLEMENT
Rs. 16,400/- & above AC First Class Rs. 16,000/- & above Executive Class
Rs. 8,000/- & above, Second AC 2-tier Rs. 4,100/~ & above Executive Class
Less than Rs. 16,400/- Sleeper but than 16,400/- AC Chair Car
Rs. 4.100/- & above, Chair Car

But less than Rs. 8,000/-



KIRORI MAL COLLEGE, DELHI-110007

(University of Delhi)
CLAIM FOR LEAVE TRAVEL CONCESSION

l. Name ol the Employee i wammusssesesesissarmesommnnsosssossonviss Block Year ...
(In Block Letters) Entitlement
%, DICEEBIBIRON | ioirve casavsvemssrormresnnsnssassbisnsamsssinsb oy esE oo wnty s RS TR R Eass Rly-aiediafifndbvn
vrren.. Home Town / Place
3. Depattment ........cvoosmsisssasiss Scale'0f PaY w08 VL i
4. Nature of Leave SANCHONEM ..........vceorrioreessmssssrssssesssenssssssansssssssnsesss DISTANEE ... icsewssissss v RIS,

5. Particulars of members of family in respect of whom the L.T.C. has been claimed :

S.No. Name (s) Age Relationship with Govt. Servant
VY %o oy g s R IS SORIERREEEE | IS e i S e s e e e ey
e iRy WvesesssenaEee pOsmestesesssssvssssesesrssanaibs i VAT
s, [ SNSRI |{ B 5 A b £ 411
i orm e e e | S
B e TR
6.
6. Details of journey performed by Govt. servant & his family members :
Details of journey Mode of Class of Ticket Nos/ Receipt Total
Forward/Return travel Rail/  Accomodation Nos. with Dated Amount
Bus/Air Rs.

Total Claim Tthisasamitemn iR

......................................................... Less : Advance taken (S ovisspsmssssansssasssms sossasnmies

(Signature of the Employee)
1111 S SR — Net Payable

(To be filled in by the Accounts Department)

7 Pl TP RE. ... s (ROPEEE s
Debit Head : LTC/HTC A/c. i1 FAVOUE OF cvccmmmiseiasmummmaianiassiisassessisssesssosvevpssssaess ransasansss sosnanasany

ACCOUNT ASSTT. S.0. (A/CS) A.O. BURSAR PRINCIPAL

8. PadRs .. ..ouacmiii Vidé Cheque No: s 175777 —

SECTION OFFIVER (A/CS) A.O. BURSAR PRINCIPAL

9.  Received a cheque for RS, .....ccooveeveerereveeinenenrescesiesseeenennniens (RUPEES i,
............................................................................ )

(Signature of the Employee with Revenue Stamp)



CERTIFICATE TO BE GIVEN BY THE CONTROLLING OFFICER

l.

5

F

T i BT o) - RE————————eee e e (T E DT L M et

has rendered continuous service for one year or more on the date of commencing the outward journey.

Necessary entries as required under Para 3 of the Ministry of Home Affairs O.M. No. 43/1 1/55-Ests.
(A) Part-II dated 11.10.56 have been made in the Service Book of ML/MS......cooiinniinin.

(Signature of the Controlling Officer)
(Principal)

CERTIFICATES TO BE GIVEN BY THE EMPLOYEE :

1.

[ have nat submitted any other claim so far, for Leave Travel Concession in respect of myself or my

family members in respect of block of two years 19 ooieeeeerereveenesnesneeseses AN it

I have already drawn T.A. for the Leave Travel Concession in respect of journey performed by me/My
Wife WAEH c...oveeeeennceercnienns children. This claim in respect of the journey performed by my wife,

mySelf With ..........ccocenineinnnnines children. None of them travelled with the party on the earlier occassion.

The journey has been performed by me/my wife with children to the declared 'Home Town',

That my husband/wife is employed in the University or elsewhere,

That my husband/wife is employed in URIVETSILY O 1M covvsiucrimenesessssmsicmsismsssismnsasnssssnsnsnssess and the
concession has not been availed or by him/her separately or himself/herself of the any of the family

-

members for the coficerned block of two years.

(Signature of the Employee)



